ANANT NIRMAL GLOBAL SCHOOL DHANGAWADI
PTA FOR 2024-25

The Objectives Of The Parent Teacher Association Will Be As Follows:

e To promote a positive view of parents through laison with the Parent Representatives
on the Board of Management
To develop partnership between the school bodies
To inform parents of current changes in the education system., if need be
To work as a team and to have a yearly plan
To establish a forum through which parents can communicate their opinions and
concerns regarding the school, to identify issues and possibly work towards a solution
To establish a forum through which parents and teachers can exchange information
and research in relation to education/welfare of children. :
To support parents, teachers and students to ensure that all children are treated in
accordance with the ethos of the school.

To support teachers, and to work with them in delivering the curriculum
To elect a Committee and Sub-committees, e.g. Fundraising Committee, Ethics
Committee.
To ensure equal participation by all parents
To access any training available for parents and staff of the school from other sources
To help plan and carry-out programme of activities for the year, in consultation with
the Principal and Board of Management and to run activities that involve parents and
children
To help raise funds for the school and the Parents Association, in consultation with
the Principal and Board of Management
To keep parents informed about activities planned for the school
To influence policy development at school level

What Is Not The Role Of The Parents Association?
To get involved in individual complaints
Day to day running of the school
Curriculum
Appointment of teachers
Carrying out activities without consultation with Principal and/or Board of
Management
Portraying the school, its staff, the Board of Management and pupils in a negative
manner




Roles And Responsibilities Of PTA
PTA Committee Roles-
Chair-
The Chair provides leadership for the committee sets the agenda for meetings and manages
meetings in line with the agenda.
The Chair should ensure that issues are properly debated and an agreement is reached. Some
committee members will be better at expressing themselves than others; it is important that
the chair welcomes contributions from all members of the committee so that everyone feels
involved.
New members of the committee may feel awkward at first. The Chair should welcome all
new members, introduce them to the other members and encourage them to play an active
part in the discussions at committee meetings.
Occasionally, personality clashes may arise. The Chair should remain impartial, call the
meeting to order without upsetting the parties involved, and make sure that the committee’s
decisions are not hindered in any way.
The Chair needs to work closely with the Treasurer and Secretary to ensure that the PTA is
run effectively. As a committee officer, the Chair is often one of the people to sign cheques
on behalf of the PTA, normally along with either the Treasurer or Secretary.
Key responsibilities:

e provide leadership
sign the approved minutes of the last meeting
set the agenda for meetings
get to know members of the committee
call the meeting to order when it is time
agree a date for the next meeting
welcome and involve new members
close the meeting
ask for apologies for absence
write the annual report in cooperation with the Secretary
follow the agenda and manage the meeting
e sign cheques for the PTA with one other committee member

Secretary

The Secretary is a key committee member as they are responsible for ensuring effective
communication links between committee members and between the PTA and the school.

The Secretary deals with all the correspondence that the PTA receives and helps the Chair
ensure that committee meetings run smoothly. Building up a good relationship with the
school Secretary will help make sure that correspondence, sent to the school, is passed onto
the PTA promptly. With the agreement of the head teacher the PTA Secretary can usually
arrange to leave PTA notices with the school Secretary for distribution with school mailings
to parents or for distribution via Parentmail.

As well as dealing with correspondence, following a committee meeting, the Secretary will
need to make bookings and other arrangements for events. Confirm arrangements made by
telephone in writing (by letter or e-mail). The Secretary will make arrangements for the
Annual General Meeting (AGM) and help the Chair prepare the annual report. The Secretary
may also be involved in co-signing cheques on behalf of the PTA.
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responsibilities:

deal with correspondence

write up the minutes of meetings

prepare agendas

distribute minutes to all the committee

call meetings — giving plenty of notice

make meeting & event arrangements

keep a record of attendance at meetings

take notes during meetings

ensure that enough committee members are present to make the meeting quorate (this

number is defined in your PTA constitution)

co-sign cheques as required

write the annual report with the Chair

preparation and distribution of newsletters and other communications to parents

e preparation of publicity flyers, posters, tickets, etc. for events

Treasurer
A key role for all committee members is to manage and control the funds the PTA raises.
Although all the committee members have equal responsibility for the control and
management of PTA funds .The Treasurer plays an important part in helping the committee
carry out these duties properly..
The Treasurer should record all income and expenditure. This can be a simple accounts book
or a computerised system. The Treasurer should record details of the amounts received and
spent and have the details available for every committee meeting plus:
*the balance of funds
*committed expenditure
*income, expenditure and profit from each event held
The Treasurer should report on the current financial position at each committee meeting and
this should be recorded in the minutes. The report should include an update on funds received
and spent since the last report. If the Treasurer is unable to attend a committee meeting, a
written report should be sent to the Chair at least one or two days before the meeting. All
financial decisions taken should be recorded in the minutes of the meeting. The Treasurer
also
liaises with the bank
pays money into the bank account and reconciles bank statements
advises the bank of agreed changes to the bank mandate, ie those authorised to sign
cheques
raises and signs cheques with a second committee member co-signing. The person co-
signing must see what is being paid for before signing. The Treasurer should sign last
and keep all original invoices
withdraws money to provide a cash float for events
monitors funds held on account and discusses with the bank or building society, the
use of higher rate investment accounts. Any decision to use an investment account,
including the amount to be put in the account, should be taken by the whole
committee. :
ensure regular payments, for example, NCPTA membership, are made on time to
guarantee benefits and take advantage of any discounts
arrange appropriate licenses for events




Key responsibilities:
maintain the financial records

prepare and co-sign cheques as required

report income & expenditure at meetings

count and bank monies

liaise with the bank

charity registration and Gift Aid

regular and other payments

draw up the annual accounts

Ordinary Committee Members

Ordinary Committee Members work alongside the Officers, contributing ideas, helping to
organise events or running with smaller projects. They also have an important role to play
alongside the officers of the PTA in ensuring good communication with the rest of the school,
encouraging participation and enthusiasm for the events organised by the PTA.

.........

Class Representative
Class Representative ensure good communication with the parents and teachers of their class.
They organise social events for the parents & carers of their class. They may run with small
projects for the school, organise stalls and helpers for Summer and Christmas Fairs and help
out where they can with PTA events.

Key responsibilities:
e maintain a class list, email distribution group and text message group where possible

(this should be renewed each year in line the Data Protection Act rather than carried

forward)

forward PTA newsletters and other emails to their class

provide feedback and ideas from class to the PTA Committee

welcome new parents to the school

organise two cake / healthy alternative sales

liaise with class teacher for any specific help required from PTA, e.g. making

costumes

arrange Christmas and end of year cards and class gi ft for teachers and TAs

arrange social events for their class

help out at and recruit volunteers for PTA events




EPTA PROCEEDINGS FOR THE DRAW OF LOTS HELD ON 22nd JUNE,
2024 OR SELECTION OF THE OFFICE BEARERS FOR THE EXECUTIVE
COMMITTEE OF PTA FOR AY2024-25

Date: 22/06/2024

1. Introduction and welcome: Mrs Dipali Bhaturkar welcomed all the
dignitaries, parents and teachers on behalf of Anant Nirmal Global School to the
selection of members of the EPTA committee for the academic year 2024-25. She
mentioned that circular regarding the notice about willingness for the EPTA was sent
on 11th April 2024 and parents were requested to give their nominations before 19
April 2024. She also informed that the letter residing the draw of lots for the selection
of members for the EPTA have been sent to Shikshan Mandal, PCMC, Education
Officer (Primary and Secondary). Zilla Parishad and the Deputy Directer of Education,
Pune Division. She briefed about the EPTA committee which comprises of the Mr
Rahul Khamkar , Management Representative, Joint Secretary, one member from
Special category, Parent Representatives of Grade I to VII and Teacher
Representatives of Grade 1 to VII.

2. Selection of members

Chairperson: Mrs. Sabiha Shaikh , Principal by default was selected as
Chairperson of EPTA for the A.Y. 2024-25

Management Representative: Mr Rahul Khamkar was selected as
Management Representative of the EPTA for the A.Y. 2024-25

Vice Chairperson: There were 24 nominations for the post of Vice
Chairperson. Mrs. Ankita Khamkar was selected as Vice Chairperson for
the A.Y. 2024-25

Secretary Teacher Representative: Only one teacher showed
willingness for the post of the Secretary. So by default Mrs Dipali

Bhaturkar (Grade VIII teacher) was declared as Secretary Teacher
Representative for the A.Y. 2024-25

Joint Secretary-Parent Representative: There were 24 nominations for
the post of joint Secretary .Mr.Abasaheb Kate was selected as joint
Secretary Parent Representative for the A.Y2024-25

Joint Secretary — Teacher Representative: There were 2 nominations
for the post of Joint Secretary. Mrs.Aishwarya Gaikwad (Grade VI Class
Teacher) was selected as Joint Secretary-Teacher Representative for the
AY. 2024-25




Special Category-Parent Representative: There were 1 nominations for
the post of Special Category-Parent Representative. Mrs. Sambhaji

Chandanshiv of Grade I was selected as Special Category —Parents
Representative for the A.Y. 2024-25

Parent Representative Grade I: There were 1 nominations for the post

of Representative Grade 1. Mr. Hitesh Nai was selected as Teacher
Representative Grade 1 for the A.Y. 2024-25

Parent Representative-Grade II: There were 1 nominations for the post
of Parent Representative-Grade II. Mrs.Sana Shaikh was selected as
Teacher Representative-Grade 11 for the A.Y. 2024-25

Parent Representative - Grade IIl: There were 1 nominations for the
post of Parent Representative-Grade III. Mr.Sunil Diwakar was selected
as Teacher Representative Grade 111 for the A.Y. 2024-25

Parent Representative - Grade IV: There were 1 nominations for the
post of Parent Representative-Grade 1V. Mrs.Swati Jadhav was selected
as Teacher Representative-Grade IV for the A.Y. 2024-25

Parent Representative-Grade V: There were | nominations for the past

of Parent Representative Grade V. Mrs.Sunita Kangale was selected as
Teacher Representative-Grade V for the A.Y. 2024-25

Parent Representative-Grade VI: There were 1 nominations for the

post of Parent Representative-Grade VI. Mrs.Pramila Shete was selected
as Teacher Representative-Grade VI for the A.Y. 2024-25

Parent Representative-GradeVIl:There were lnominations for the

post of Parent Representative-GradeVII.Mr.Vinodkumar Jagdale was
selected as Teacher Representative-GradeVII for the A.Y.2024-25




3. List of members: Mrs Aishwarya Gaikwad declared the list of members
which as follows

Sr.no | Name Of Executive Designation
Committee Of P.T.A
1 Mrs. Sabiha Shaikh Principal

2 Mr.Rahul Khamkar Management
Representative

3 Mrs.Ankita Khamkar Vice Chairperson -
Parent representative
Mrs.Dipali Bhaturkar Secretary -Teacher
representative GRADE-
VIl

Ms.Aishwarya Gaikwad Joint Secretary Teacher
representative GradeV
Mrs. Mangal Sawant Joint Secretary Teacher
representative Grade 11
Mrs.Priya Abdulpur Joint Secretary parent
representative

Mr. Hitesh Nai Parent representative
Grade -1

. Mrs.Sana Shaikh Parent representative
Grade -11

Mr.Sunil Diwakar Parent representative
Grade 111

Mrs.Swati Jadhav Parent representative
Grade IV

Mrs.Sunita Kangale Parent representative
Grade V

Mrs.Pramila Shete Parent representative
Grade VI
Mr.Vinodkumar Jagdale Parent representative
Grade VII

4. Vote of thanks: Mrs Aishwarya Gaikwad proposed vote of thanks to all
the parents, teachers and dignitaries for their active participation for the
formati@f;EPTA for the A.Y. 2024-25 and concluded the program

Mrs Sabiha Shaikh

Principal / Chairperson

Executive Committee Of EPTA A
ant Nirmal Global School,

Rajgad Dnyanpeeth’s
Anant Nirmai Giobal School
Phangawadi, Pune-412206




EPTA PROCEEDINGS FOR THE DRAW OF LOTS HELD ON 11TH
APRIL, 2025 OR SELECTION OF THE OFFICE BEARERS FOR THE
EXECUTIVE COMMITTEE OF PTA FOR AY2025-26
Date: 11/04/2025

1. Introduction and welcome: Mrs Dipali Bhaturkar welcomed all the
dignitaries, parents and teachers on behalf of Anant Nirmal Global School
to the selection of members of the EPTA committee for the academic year
2025-26. She mentioned that circular regarding the notice about willingness
for the EPTA was sent on 11th April 2025 and parents were requested to
give their nominations before 19 April 2025. She also informed that the
letter residing the draw of lots for the selection of members for the EPTA
have been sent to Shikshan Mandal, PCMC, Education Officer (Primary
and Secondary). Zilla Parishad and the Deputy Directer of Education,
Pune Division. She briefed about the EPTA committee which comprises of
the Mr Rahul Khamkar , Management Representative, Joint Secretary,
one member from Special category, Parent Representatives of Grade I to
VIII and Teacher Representatives of Grade I to VIIL

2. Selection of members

Chairperson: Mrs. Sabiha Shaikh , Principal by default was selected as
Chairperson of EFTA for the A.Y. 2025-26

Management _Representative: Mr Rahul Khamkar was selected as
Management Representative of the EPTA for the A.Y. 2025-26

Vice Chairperson: There were 24 nominations for the post of Vice
Chairperson. Mrs. Ankita Khamkar was selected as Vice Chairperson for the
A.Y. 2025-26

Secretary Teacher Representative: Only one teacher showed willingness for
the post of the Secretary. So by default Mrs Dipali Bhaturkar (Grade VIII
teacher) was declared as Secretary Teacher Representative for the A.Y. 2025-26

Joint Secretary-Parent Representative: There were 24 nominations for the
past of joint Secretary .Mrs. Mangal Sawant was selected as joint Secretary
Parent Representative for the A.Y. 2025-26

Joint Secretary — Teacher Representative: There were 2 nominations for the
post of Joint Secretary. Mrs. Shruti Raut (Grade V Class Teacher) was selected
as Joint Secretary-Teacher Representative for the A.Y. 2025-26.




Special Category-Parent Representative: There were 1 nominations for the

post of Special Category-Parent Representative. Mrs. Sambhaji Chandanshiv of
Grade 2 was selected as Special Category —Parents Representative for the A.Y.
2025-26

Parent Representative-Grade [I: Since the Special Category Parent
Representative was selected Grade 1, there will be no separate selection of
Parent Representative for Grade 1. Mr. Prashant Yadav will act as Parent
Representative Grade I for the A.V. 2025-26

Parent Representative-Grade I1: There were 14 nominations for the post of
Parent Representative Grade II. Mrs. Ashika Jadhav was sclected as Parent
Representative-Grade Il for the A.Y. 2025-26

Parent Representative-Grade 111: There were 10 nominations for the post of
Parent Representative Grade III. Mrs. Priya Abdulpur was selected as Parent
Representative-Grade I1I for the A.Y. 2025-26

Parent Representative-Grude IV: There were 8 nominations for the post of
Parent Representative-Grade IV. Mrs. Ravindra Gade was selected as Parent
Representative-Grade IV for the A.Y. 2025-26

Parent Representative Grade V: There were 3 nominations for the post of
Parent Representative-Grade V. Mrs. Priyanka Patil was selected as Parent

Representative-Grade V for the A.Y. 2025-26

Parent Representative Grade VI: There were 5 nominations for the post of
Parent Representative-Grade VI. Mrs.Mitali Sonawane was selected as Parent
Representative- Grade VI for the A.Y. 2025-26

Parent Representative Grade VII: There were 5 nominations for the post
of Parent Representative-Grade VII. Mr.Sagar Khilare was selected as Parent
Representative- Grade VII for the A.Y. 2025-26

Parent Representative Grade VIII: There were 5 nominations for the post of
Parent Representative-Grade VIII.Mrs.Dhanshree Sonawane was selected as
Parent Representative- Grade VIII for the A.Y. 2025-26




3. List of members: Mrs Aishwarya Gaikwad declared the list of members
which as follows

Sr.no | Name Of Executive Designation
Committee Of P.T.A

1 Mrs. Sabiha Shaikh Principal

2 Mr.Rahul Khamkar Management
Representative

3 Mrs.Ankita Khamkar Vice Chairperson -
Parent representative

4 Mrs.Dipali Bhaturkar Secretary -Teacher
representative GRADE-
VIII

5 Mrs.Shruti Raut Joint Secretary Teacher
representative GradeV

6 Mrs. Mangal Sawant Joint Secretary Teacher
representative Grade I1

T Mrs.Priya Abdulpur Joint Secretary parent
representative

8 Mr.Prashant Yadav Parent representative
Grade -1

9 Mrs.Ashika Jadhav Parent representative
Grade -11

10 Mrs.Priya Abdulpur Parent representative
Grade 111

11 Mr. Ravindra Gade Parent representative
Grade IV

9 Mrs.Priyanka Patil Parent representative
Grade V

10 Mrs.Mitali Sonawane Parent representative
Grade VI

11 Mr.Sagar Khilare Parent representative
Grade VII

12 Mrs.Dhanshree Sonawane | Parent representative
Grade VIII

S. Vote of thanks: Mrs Aishwarya Gaikwad proposed vote of thanks to all
the parents, teachers and dignitaries for their active participation for the
formation of EPTA for the A.Y. 2025-26 and concluded the program

Mrs Sabiha Shaikh

Principal / Chairperson

Executive Committee Of EPTA A/

3

Principal
Rajgad Dnyanpeeth’s
Anant Nirmal Global Schooi
Dhangawadi, Pune-412206




